MINUTES OF TROWSE WITH NEWTON PARISH COUNCIL 
MANOR ROOMS COMMITTEE MEETING 
Held at The Manor Rooms, The Street, Trowse on: Tuesday 14th April 2026 at 7.30pm
Present: Cllrs Gorman, Bowers, Cartner, Haynes, Ms Antonia Coonan, Mrs Leesa Barrell, Mr Chris Bowers, and Kate Leggett (Clerk)
023 (001) APOLOGIES FOR ABSENCE
Received from Mr Barrell and Mrs Caitlin – accepted and approved. 
024 (002) DECLARATIONS OF INTEREST AND DISPENSATIONS
None for this meeting. 
025 (003) PREVIOUS MINUTES
Minutes of the meeting held on 10th March 2026 had previously been circulated to committee members. These were approved and signed. 
026 (004) PUBLIC FORUM
None for this meeting. 
027(005) MATTERS ARISING
	Decisions
	Actions

	Recommendation to Full Council re building works
	Clerk (actioned)

	Garden Hire agreement amendments
	Clerk (actioned)

	Utility Transfer
	Clerk (actioned)

	Key Holder list update
	Ms Coonan (actioned)

	Change to internal signage
	Mrs Caitlin (actioned)


 
028 (006) BUILDING MATTERS
Chris Bowers took members through the ongoing actions of the buildings team. These include both long term aims and small ongoing tasks that are fitted in as and when required. 
· The old shed has been dismantled and awaiting relocation on the green. 
· A suggestion of putting the new AV equipment in the fireplace had been deemed not possible due to possible damp. 
· Work has been done to equip the outbuilding with power. There are still however, issues with the water to the building. Ongoing work required on that. 
· The patio furniture has been repainted. 
· There have been conversations about access to the upper floor above the Clerk’s office. This has now been given the go ahead by the fire service, so plans are being drawn up for a staircase, which will mean that space can be utilised. Cllr Gorman asked if the use of the upper floor cold extend to over the anti-room, but it was explained that that may require a different fire escape route, but this will probably be explored in time. 
a) Planned building works. Resolved for Clerk to contact Tyrells again and ask about site meeting and start date. 
b) Location of the Summer House. The location of the summer house was agreed.  

029 (007) OPERATIONAL/PREMISES UPDATE
	8.1
a) Current and future bookings. Ms Coonan took members though the upcoming bookings and events that are in the diary. This included the ongoing monthly rentals and the ad hoc bookings that had been added since the last meeting. 

7.2
a) Policy reviews. 
i) Garden Hire agreement. The Clerk had circulated a draft document ahead of the meeting. Some further amendments were made and the document was approved. 
b) To discuss and agree actions with regards to the plans for works:
i) Garden area. Cllr Bowers would like to move this item forward quickly, given the upcoming wedding. ii) It was resolved that the Clerk would contact the direct neighbours to arrange a meeting to discuss their needs, as soon as possible. 
iii) Plans for interior. Discussions took place about colour choices and décor ideas. 
iiii) Preparation ahead of wedding. Much discussion took place about the upcoming wedding and other event. Cllr Gorman was concerned about Miss Coonan and Mrs Barrell doing a lot of the leg work for events. Using personal tech for events was also discussed and it was resolved to place on the next agenda the purchase of a Manor Rooms tablet for the SumUp device and sole usage. Clerk is also to investigate food hygiene certification. 
Miss Coonan will prepare an asset list for the Clerk. 
030 (008) EVENTS
	91.1
	a) Discuss and agree actions pertaining to planned events. 
		i) No planned community events at this time. 
ii) N/A
iii) Open Day to be held in June, so showcase new equipment and to seek additional volunteer help.  
031 (009) DATE OF NEXT MEETING
Tuesday 12th May 2026 @ 7.30pm in the Manor Rooms. 
Meeting closed at 9.16pm.

	Decisions
	Actions

	Contact Tyrells
	Clerk

	Garden Hire agreement amendments
	Clerk

	Meeting with Garden neighbours
	Clerk

	Food Hygiene
	Clerk

	Tablet purchase
	Clerk

	Asset List
	Miss Coonan



Sign:		Date:
